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1 VQIP Portal

To access the VQIP portal, log in to FDA Industry Systems (FIS) at
https://www.access.fda.qgov/. If you have previously created an FIS account, enter your
Account ID and Password to log in. If you have not previously created an FIS account,
follow the prompts and provide the requested information to establish an account.

1.1 Notice of Intent to Participate

After logging in to FDA Industry Systems (FIS) at https://www.access.fda.gov/, choose
"Voluntary Qualified Importer Program" from the list of available systems under FSMA
Programs(s) (Figure 1.1).

Account Management e a

Arcount Mansgement

Welcome to the FDA Industry Systems. You are logged in as | for.

You may choose an oplion on the left to manage your account or sefect an FOA system befow
To obtain access o available FDA systems, choose the Update System Access opfion to add the FDA system 1o your account

Food
Desctivale & SubBLe
Fosd Faclity Regisration Dairy Listing Module
Reactivate a Subsom
AcidifiedLow-dcid Canned Foods Registration SruEueFundion Clairs Hetification

mnd Prooess Filing

Hew Dietary Ingredient Notification
Shell Egg Froduces Regisiration

Devioe Registration and Listing Module

Tobhscss Pragduss

Tobeooo Registration snd Listing System

Export Certification and Tracking

Biclegics Export Cenification Application and Bulk Gelstin and Collagen Cerificate Application
Temaing System [BECATS) Prasta
Certificate Application Proosss CDER Export Centification Application snd

Tradking System (COERCATS)

CORH Expon Cerlification Application snd
Tradking Jyitem [CECATS)

F 5MA Programds)
Third-Party Program--Acoediiation Body Third-Party Program-Caeriification Body
Valuritaly Qualified Impodter Program Labosatody Accredilatian Body Progrem

Farsign Supplier Vesification Program

Figure 1.1 — Account Management

The system will take you to the Voluntary Qualified Importer Program (VQIP) page.
Select the “Notice of Intent to Participate” option on the left side of the screen (Figure
1.2) to inform FDA of your interest in participating in the program.
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https://www.access.fda.gov/
https://www.access.fda.gov/

VQIP Home

VQIP Home

Notice of Intent to
Participate

/ Welcome

Welcome to the Voluntary Qualified
Importer Program (VQIP) Portal

Use this site to submit your Notice of Intent to Participate and
your Application to participate in VQIP. You may submit your
Notice of Intent to Participate and VQIP Application between
January 1 and May 31 each year, prior to the beginning of the
next VQIP fiscal year, which begins on October 1. Your Motice
of Intent to Participate and VQIP Application are required by
section 806(c) of the Federal Food, Drug, and Cosmetic Act (21
U.5.C. 384b(c)).

FDA’s Voluntary Qualified Importer Program Guidance for
Industry:

http:/fwaw fda_gov/downloads/Food/Guid; Regulation/Guida
nceDoct tsRegul ylnformation/UCM448558 pdf

Voluntary Qualified Importer Program (VQIP) Application
User Guide:

Step-by-Step Instructions

How do | submit my Notice of Intent to Participate in VQIP?
You may submit your Notice of Intent to Participate in VQIP
during the VQIP application period (i.e., January 1 - May 31).
Click on the ‘Notice of Intent to Participate’ link on the left
navigation menu fo let FOA know that you intend to participate in
VQIP during the next fiscal year (October 1 to September 30).

How do | create my VQIP Application?

After you submit an "Intent to Participate” you will be able to
click on the ‘Create Application’ link on the left navigation
menu to create a VQIP application for the next fiscal year
(October 1 to September 30). The system will open the first
section of the application and you will complete each section
sequentially.

How do | edit a previously saved VQIP Application?

After you create and save an application you will be able to click
on the ‘Edit/\VView Application’ link on the left navigation menu,
and use the navigation options to edit or continue filling in your
previously saved application.

How do | submit my VQIP Application?

After you fill in the required information in the application, prior to
submitting your application, the system will provide you with a
summary screen that allows you to review all of the information
in your application. After you review the summary screen and
determine that you are ready to submit your application, the
system will provide an option to submit your VQIP application
with FDA.

Must | pay a fee to participate in VQIP?

Yes, there is an annual fee associated with your participation in
VQIP. You must pay the fee after FDA approves your
application and prior to the beginning of benefits on October 1.

How do | pay the fee?
FDA Industry User Fees Page

PAPERWORK REDUCTION ACT NOTICE

FDA Form 4041

Form Approval: OMB No., 0910-0840

Expiration Date: 07/31/2020

The agency may not conduct or sponsor, and a person is not
required to respond to a collection of information unless it
displays a currently valid OMB control number.

The time required to complete this collection of information is
estimated to average 80 hours per initial response for a one-
time reporting burden and 20 hours per response thereafter,
including the time to review instructions, search existing data
resources, gather and maintain the data needed, and complete
and review the information collection. It is anticipated that it will
take an additional 20 hours for those initial responses that
require additional information after initial FDA review. This form
is a vehicle to collect this information. Send comments about
this burden estimate or any other aspect of this collection of
information, including suggestions for reducing the paper burden
to:

Department of Health and Human Services
Food and Drug Administration

Paperwork Reduction Act (PRA) Staff
PRAStaff@fda_hhs.gov

Note: The system will automatically time out if there is no
activity for 30 minutes. Unsaved data will be lost.

Figure 1.2 — Voluntary Qualified Importer Program (VQIP) Home Screen

Your firm name and the fiscal year for which the agency is currently accepting
applications for VQIP will display on the Home screen. Select “Submit Notice of Intent to
Participate” (Figure 1.3) to send your notice to FDA.
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Voluntary Qualified Importer Program

Fiscal Year

Figure 1.3 — Submit Notice of Intent to Participate

2 Submit a New VQIP Application

The system will return you to the Voluntary Qualified Importer Program (VQIP) home
screen. You may log out and log in at any point to create your application. Logging into

the VQIP Portal will return you to this VQIP Home Screen. Select “Create Application” to
begin the application process (Figure 2.1).

Notice of Intent
to Participate

/

Create
Application

Wecoms

Welcome to the Voluntary Qualified
Importer Program (VQIP) Portal

Use this site to submit your Motice of Intent to Participate and
your Application to participate in VQIF. You may submit your
Motice of Intent to Participate and VQIP Application between
January 1 and May 31 each year, prior to the beginning of the
next VQIP fiscal year, which begins on Cctober 1. Your Nofice of
Intent to Participate and VQIP Application are required by
section 806(c) of the Federal Food, Drug, and Cosmetic Act (21
U.S.C. 384b(c)).

FDA's Violuntary Qualified Importer Program Guidance for
Industry:

hitp:/fwwwe fda govidownloads/Food/GuidanceRegulation/Guida
nceDocumentsRegulatoryinformation/UCM448558 pdf

Voluntary Qualified Importer Program (VQIP) Application
User Guide:

Step-by-Step Instructions

How do | submit my Notice of Intent to Participate in VQIP?
You may submit your Notice of Intent to Participate in VQIP
during the VQIP application period (i.e., January 1 — May 31).
Click on the ‘“Notice of Intent to Participate® link on the left
navigafion menu to let FDA know that you intend to participate in
VQIF during the next fiscal year (October 1 to September 30).

How do | create my VQIP Application?

After you submit an “Intent fo Participate” you will be able to
click on the ‘Create Application’ link on the left navigation
menu fo create a VQIP application for the next fiscal year
(October 1 to September 30). The system will open the first
section of the application and you will complete each section
sequentially.

How do | edit a previously saved VQIP Application?

After you create and save an application you will be able to click
on the ‘Edit’View Application’ link on the left navigation menu,
and use the navigation options to edit or continue filling in your
previously saved application.

How do | submit my VQIP Application?

After you fill in the required information in the application, prior to
submitting your application, the system will provide you with a
summary screen that allows you to review all of the information
in your application. After you review the summary screen and
determine that you are ready to submit your application, the
cystem will provide an option to submit your VQIP application
with FDA.

Must | pay a fee to participate in VQIP?

Yes, there iz an annual fee associated with your participation in
VQIP You must pay the fee after FDA approves your application
and prior to the beginning of benefits on October 1.

How do | pay the fee?
FDA Industry User Fees Page

PAPERWORK REDUCTION ACT NOTICE

FDA Form 4041

Form Approval: OMB No. 0910-0840

Expiration Date: 07/31/2020

The agency may not conduct or sponsor, and a person is not
required to respond to a collection of information unless it
displays a currently valid OME control number.

The time required to complete thiz collection of information is
estimated to average &0 hours per inifial response for a one-

Figure 2.1 — VQIP Home Screen: Create Application

At the top of every application page, there will be a status bar to track your progress

through each step of the online application process (Figure 2.2). The help link (i.e., the
red question mark, shown below) will open this VQIP Portal User Guide. At the top right
of each page, there is a "FURLS Home" link. This will take you back to the FIS/FURLS
home page (Figure 1.1) and the "VQIP Home" link will take you to the VQIP home page
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(Figure 1.2).

WP Home

EEIN | IMPORTER PROGRAM (VQIP) APPLICATION

VQIP Home 2

Secticn B Section C Section D Section E Section F Section G Section H

Figure 2.2 — Status Bar

Each screen also includes navigation buttons such as the following (Figure 2.3):

@ Previo
*  PREVIOUS - go back one screen and continue entering application information.
Information entered on the current screen will not be saved.

0 Neod
. NEKT- - go to the next screen and continue entering application information. Information

entered on the current screen will not be saved.

Z Sam

*  SAVE - save a partially complete application.

Figure 2.3 — Navigation Buttons
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2.1 Section A: Applicant and Firm Information

Applicant firm information and contact information are pre-filled based on your Online
Account Administration (OAA) information.

Section 805(g) of the FD&C Act requires FDA to maintain a publicly available list of
approved VQIP Importers. Select “Yes” or “No” to indicate whether you want to be
included on the publicly available list of VQIP Importers (Figure 2.4).

A benefit of VQIP is that FDA will post a publicly available list of approved VQIP importers on FDA's VQIP Web page. Do you agree to have your
name listed on this publicly available list ?

Yes Mo

Figure 2.4 — Option to be listed on the VQIP Importers List.

Select “Yes” or “No” to indicate whether you are a Customs-Trade Partnership Against
Terrorism (C-TPAT) Tier 2 or Tier 3 member.

If you select “Yes,” you must add the C-TPAT Account Number (Figure 2.5). If you are
not a C-TPAT Tier 2 or 3 member, select “No.”

After you have finished this activity, you will have completed Section A. Select “Next” to
navigate to Section B.

C-TPAT Status

Are you a C-TPAT Tier 2 or Tier 3 member?

») Yes Mo

C-TPAT Account Humber

Figure 2.5 — C-TPAT Status
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2.2 Section B: Foreign Supplier Verification Program (FSVP) and
Hazard Analysis and Critical Control Point (HACCP) Importer

Information

In this section, you will be asked to enter the FSVP or HACCP Importer information
for the foods you will include in your application. For each FSVP or HACCP
Importer, use the drop-down arrow to select the type of Importer. When you enter
the information for each food (Section E), associate the FSVP or HACCP Importer
for the food from the list of Importers created from the information you entered in this
Section B.

Add Contact
Type of Importer

Please Select One v

FSWP
HACCP
Both

Figure 2.6 — Add Contact: Select a Type of Importer

After selecting the Type of Importer (Figure 2.6), the system will display a prompt:
“Do you have a DUNS number for your FSVP/HACCP Contact?”

If you select “Yes,” the system displays a field to enter the DUNS number (Figure 2.7)
for that Importer.

Enter the DUNS number and select “Search Address.” The system will display the
Importer information. The system will also display the corresponding contact
information for the VQIP Importer, as reflected in your OAA account.

If more than one firm is displayed, choose the correct address listed, and click “Select &
Continue” (Figure 2.8). If you will serve as a FSVP/HACCP Importer for any of the
foods you are importing under the program, add yourself by selecting “Add me as an
FSVP/HACCP” (Figure 2.7).

© Add me as an FSVPHALCCP

Do you have a DUNS Number for your FSVP or HACCP

Contact? OR

® Yes Mo

DUNS Number

Z Search Address

Figure 2.7 — Enter a DUNS Number or Add me as an FSVP/HACCP Importer
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Select one address

Entered search citeria has returned multiple results. Please select the correct address from the list below.,

DUNS Humber | Firm's Legal Hame Firm Address Sgdact ADdress

D Seiect & Confinue

D Sl & Conbiie

Figure 2.8 — Select the FSVP/HACCP Importer Address

If you do not have the DUNS number for the FSVP or HACCP Importer, you may select
“No” (Figure 2.7). The system will display a screen where you can enter the FSVP or
HACCP Importer contact information and search to find a match (Figure 2.9).

FURLS will search the database and return the DUNS number. If a DUNS number is not
returned, check the search fields or follow up with the FSVP or HACCP Importer to
obtain the DUNS number.

Do you have a DUNS Humber for your FSVP or HACCP

Yes (@ Mo
Firm Name:
Address Line 1:
Address Line 2:
City:
Zip Code (Postal Code):

CountryiArea:

State/Province/Territory:

Select One -

Figure 2.9 — Search for FSVP/HACCP Importer DUNS Number

Once the DUNS number or applicant information is entered, the system will
search for the match and display the corresponding contact information displayed
in the left column (Figure 2.10).
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FSVP/IHACCP Contact Information

DUNS Number
Firm Name
Address Line 1
Address Line 2
City

State/Province/Terntory

Zip Code (Postal Code)

Country/Anea

Yes No

15 this the comect FSVPHACCP Contact address?

Telephone Number

Country Arca Phone Mumber Extension

Fax Numbar (Optional)

Country Area Fax Number

Email Address

Web Address (Optional)

Figure 2.10 — Search Results of FSVP/HACCP Importer DUNS Number

Fields Included in this Description
Section

Country Code for Telephone

Number
Area Code for Telephone
Number

Telephone Number

Extension for Telephone
Number

Country Code for Fax
Number

(Optional)

Area Code of Fax Number
(Optional)

Phone Number for Fax
Number (Optional)
E-mail Address

Web Address (Optional)

For foreign numbers, the three-digit telephone
country code of the facility

The three-digit telephone area code (for domestic
addresses) or city code (for foreign addresses) for
the facility being registered

The telephone number of the facility being
registered

The telephone extension dialed after the telephone
number of the facility being registered

For foreign numbers, the three-digit (telephone)
country code of the fax machine for the facility

The three-digit area code (for domestic addresses)
or city code (for foreign addresses) of the fax
machine for the facility being registered

The telephone number of the fax machine for the
facility being registered

An electronic mail address for the facility being
registered

An Internet address of a website, file, document or
directory
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After completing the required contact information and verifying the correct
FSVP/HACCP address, select “Save.” The system will display the new contact
information (Figure 2.11).

The icons to alter the contact information can be found in the Action column. The
pencil icon will allow you to edit contact information & manage certifications. The
magnifying glass icon will allow you to view the contact information details. The trash
can icon will allow you to delete this contact information from your selection. You may
add, edit, view, or delete contacts as necessary.

Once you have made the necessary edits, you will have completed Section B. Select
“Next” to navigate to Section C.

FSYPIHACCP Contact(s)
Firm Hame DUNS Humber Firm Address Type Of Imporier Action
s o
Add Contact

Type of Importer

Please Seled Ona

Figure 2.11 — FSVP/HACCP Contact Information

2.3 Section C: Quality Assurance Program

Upload your written Quality Assurance Program and any supporting documents by
selecting the “Browse” button. The system will open a dialog box where you can select
the file(s) (Figure 2.12).

Add Attachment

Note:
1. Allowed file types are pdf, png, jpea, gif, bmp, jpa, jpe, Jif, tif, tif, doc, docx, ppt, s, ¥sx, bd, ppbe, rif.
2. Maximum file size allowed is 50 MB per file.

+ Browse

Figure 2.12 — QAP: Add Attachment

Once a file has been selected, the “Upload” and “Cancel” buttons will be activated. To
attach the selected file to your application, select “Upload.”

A pop-up window appears where you have the option to add comments regarding the
file you uploaded. Once you have added your comments, click “OK” (Figure 2.13).
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Comments (Optional)

Add comments regarding the attached QAP.

Enter attachment comment here

4000 characters remaining.

OK

Figure 2.13 — QAP: Comments

The uploaded file will be displayed with options to Edit/View your comments related to
the file. You may also delete the attachment by selecting the trash can icon in the Action
column (Figure 2.14).

You may continue to add more files to this section by selecting “Browse.”

Once all files have been added, you will have completed Section C. Select “Next” to
navigate to Section D.

File Name Datact Comments  Action
Upload
Quality Assurance Program.doc 2017-12-06 Edit / View o
Add Attachment
Note:

1. Allowed file types are pdf, png, jpeg, gif, bmp, jpg, jpe, Jfif, tif, tiff, doc. docx, ppt, xis, xisx, txt, pptx, rif
2. Maximum file size allowed is 50 MB per file

Figure 2.14 — QAP: Attachment(s)
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2.4 Section D: Filer/Broker Information

The system will prompt you with a message: “Do you have a DUNS number for your
Filer/Broker?”

If you select “Yes,” the system will display a field for you to enter the DUNS number
(Figure 2.15) corresponding with a Filer/Broker.

Enter the DUNS number and select “Search Address” to have the system display the
Filer/Broker information. If more than one firm is displayed, select the correct address
from the list. Click “Select & Continue” (Figure 2.16).

If you will serve as the Filer/Broker for any of the foods you are importing under the
program, you may add yourself by selecting “Add me as a Filer/Broker” (Figure 2.15).

Add Filer/Broker

Do you have a DUNS Number for your Filer/Broker?

OR © Add me as a Filer Broker

®) Yes No

DUNS Number

& Search Address

Figure 2.15 — Add Filer/Broker or Add me as a Filer/Broker

Select one address

Entered search citeria has returned multiple results. Please select the correct address from the list below.

DUNS Number Firm's Legal Name Firm Address elect Address

9 Select & Conlinue

@ Rebum 1o Main Application

Figure 2.16 — Select the Filer/Broker Address

If you do not have the DUNS number for the Filer/Broker, you may select “No” (Figure
2.15). The system will display the screen reflected in Figure 2.17 (below). You may
enter the Filer/Broker contact information and search to find a match (Figure 2.17).

FURLS will search its database and return the DUNS number. If a DUNS number is not

returned, check the search fields or follow up with the Filer/Broker to obtain the DUNS
number.
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Add Filer/Broker

Do you have a DUNS Number for your Filer/Broker?

Yes (8)No

Firm Name:

Address Line 1:

Address Line 2:

City:

Zip Code (Postal Code):

Country/Area:

Select One

State/Province/Territory:

Select One

£ Search Address

Figure 2.17 — Search for Filer/Broker DUNS Number

Once the DUNS number is entered, the system will search for the match and display the
corresponding contact information in the left column (Figure 2.18).

FileriBroker Information

DUNS Number

Firm Name

Address Line 1

Address Line 2

City

State/Province/Territory

Zip Code (Postal Code)

Country/Area

Yes Ma

Is this the correct Filer/Broker address?

Telephone Number

Country Area  Phone Number Extension

Fax Number (Optional)

Country Area  Fax Number

Email Address

Web Address (Optional)

FileriBroker Code

Figure 2.18 — Search Results for Filer/Broker DUNS Number
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Fields Included in this Description
Section

Country Code for Telephone

Number
Area Code for Telephone
Number

Telephone Number

Extension for Telephone
Number

Country Code for Fax
Number

(Optional)

Area Code of Fax Number
(Optional)

Phone Number for Fax
Number (Optional)
E-mail Address

Web Address (Optional)

Filer/Broker Code

For foreign numbers, the three-digit telephone
country code of the facility

The three-digit telephone area code (for domestic
addresses) or city code (for foreign addresses) for
the facility being registered

The telephone number of the facility being
registered

The telephone extension dialed after the telephone
number of the facility being registered

For foreign numbers, the three-digit (telephone)
country code of the fax machine for the facility

The three-digit area code (for domestic addresses)
or city code (for foreign addresses) of the fax
machine for the facility being registered

The telephone number of the fax machine for the
facility being registered

An electronic mail address for the facility being
registered

An Internet address of a website, file, document or
directory

Each customs broker has a designated three-digit
filer code that will consist of letters and/or
numbers. Every entry number submitted by a
customs broker will start with their designated
three-digit filer code and will contain an additional
eight digits after the filer code. (i.e., XXX-XXXXXXX-X)

Once you complete the required contact information and verify it is the correct
Filer/Broker address, select “Save.” The system will display the newly added contact

information (Figure 2.19).

The icons to alter the contact information can be found in the Action column. The
pencil icon will allow you to edit contact information & manage certifications. The
magnifying glass icon will allow you to view the contact information details. The trash
can icon will allow you to delete this contact information from your selection. You may
add, edit, view, or delete contacts as necessary.

After you have finished, you will have completed Section D. Select “Next” to navigate

to Section E.
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Filer/Broker Information

Firm Name DUNS Number Firm Address Action

PN |

Add Filer/Broker

De you have a DUNS Number for your Filer/Broker? OR © Add me as a Filer Broker

Yes MNo

Figure 2.19 — Filer/Broker Contact Information

2.5 Section E: Foreign Supplier Information

The system will display a prompt: “Do you have a DUNS number for your foreign
supplier?”

If you select “Yes,” the system will display a field to enter the DUNS number (Figure
2.20) for the foreign supplier.

Enter the DUNS number and select “Search Address” to have the system display the
foreign supplier information.

Foreign Supplier Facility Information
Provide the information for each foreign supplier of food for humans or animals that you will import under VQIP. Once a foreign supplier has been
added to your VQIP application, you will have the opportunity to add foods from that foreign supplier

| affirm that the foods | include in this application meet relevant FDA food labeling regulations.

Add Foreign Supplier Information

Do you have the DUNS Number for the foreign supplier?
(@) Yes No

DUNS Number

Z Search Address

Figure 2.20 — Enter the DUNS Number of a Foreign Supplier

If more than one firm is displayed, select the correct address from the list and click
“Select & Continue” (Figure 2.21).
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Select one address

Entered search citeria has returned multiple results. Please select the correct address from the list below.

Fags Lega) Address Line1  AddressLine2  City map Sode (Eastal

DUNS Numbe
UMPET Name Code)

State/Provinca/Tert Country/Area Select Addrass

© Select & Conti

© Select & Contir

@ Retum to Main Application

DUNS Number

Figure 2.21 — Select the Foreign Supplier Address

If you select “No” (Figure 2.20), the system will display a screen where you can enter the
foreign supplier information and search to find a match (Figure 2.22).

FURLS will search its database and return the DUNS number. If a DUNS number is not
returned, check the search fields or follow up with the Foreign Supplier to obtain the DUNS
number.

Foreign Supplier Information

Provide the information for each Foreign Supplier of food for humans or animals that you will import under VQIP. Once a Foreign Supplier has been
added to your VQIP application, you will have the opportunity to add foods from that Foreign Supplier.

| affirm that the foods | include in this application meet relevant FDA food labeling regulations.

Add Foreign Supplier Information

Do you have the DUNS Number for the Foreign
Supplier?

Yes (#) No

Firm Name:

Address Line 1:
Address Line 2:

city:

Zip Code (Postal Code):
Country/Area:

Please Select One =

State/Province/Territory:

Please Select One -

Figure 2.22 — Search for a Foreign Supplier DUNS Number
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Once the DUNS number is entered, the system will search for the match, display
the corresponding contact information in the left column, and complete the
required fields in the right column (Figure 2.23). It will list all valid certifications
for the DUNS number of the foreign supplier that was entered.

Select the desired certifications from the table by clicking on the box next to the
certificate(s).

More information about managing certifications by amending an approved
application is in Section 4.5, Foreign Supplier and Foods.

Answer “Yes” or “No” when prompted: “Is this the correct foreign supplier
address?”

If you select “No,” you have the option to “Search Again.” Once you select “Yes,”
click “Save.”

Foreign Supplier Information

Prowide the information for each Foreign Suppser of food for humans of animals thal you will impornt under VQIP. Once a Foreign Supplier has been
added tn waur VOIP annlicatinn you will have the onnarunite in ard tnnds from that Foreign Supplier

| affirm that the foods | include in this application meet relevant FDA food labeling regulations.

Foreign Supplier Information

DUNS Number Telephone Number

Firm Name -
Country Area Phene Number Extension

Address Line 1 Fax Number (Optional)

Address Line 2 Country Area Fax Number

Email Address
City

State/ProvincelTerritory Web Address (Optional)

Zip Code (Postal Code) FCE Number (Optional)

Country/Area

Facility Certification Mamber Issue Date Range Expiration Dale Range

L

| |8 (10f2)

Is this the correct foreign supplier address?
Yes No

Figure 2.23 — Search Results of a Foreign Supplier DUNS Number
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Fields Included in this Description
Section

Country Code for Telephone
Number

Area Code for Telephone
Number

Telephone Number

Extension for Telephone
Number

Country Code for Fax
Number (Optional)

Area Code of Fax Number
(Optional)

Phone Number for Fax
Number (Optional)
E-mail Address

Web Address (Optional)

Food Canning Establishment
(FCE) Number (Optional)

For foreign numbers, the three-digit telephone
country code of the facility

The three-digit telephone area code (for domestic
addresses) or city code (for foreign addresses) for
the facility being registered

The telephone number of the facility being
registered

The telephone extension dialed after the telephone
number of the facility being registered

For foreign numbers, the three-digit (telephone)
country code of the fax machine for the facility

The three-digit area code (for domestic addresses)
or city code (for foreign addresses) of the fax
machine for the facility being registered

The telephone number of the fax machine for the
facility being registered

An electronic mail address for the facility being
registered.

An Internet address of a website, file, document, or
directory

Commercial processors of low-acid and acidified
foods located in the U.S. and all processors in other
countries who export low-acid canned food or
acidified food products into the U.S. must register
their processing plants with FDA

The system displays the available foods associated with the Foreign Supplier
certificate you have selected in (Figure 2.24). You will need to scroll to the right to

view the entire table.
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Foods to be Imported for
Product Code FDA Product Description | | | Facility Certificatic
e | [ | [ ; - Importer's Product Description | FSVP/HACCP | SiD | |
L [ I | |
Fruit/Fruit Prod/Berries/
20ACED1 heie [{*)}
] 21EEN03 Fruit'Fruit Prod/Mixed Fr... @
more
- Frut/Frut Prod/SubvTrop.
1 Ll 0}
21VES46 ERE )
Fruil T
20AMNAE Tuit/Fruit Prod/Vine Fru 0
more
JOEYNAD Baby Food Prod/Fruituic -
more
' - 1l - - - 3
@ Retum to Foreign Supplier

Figure 2.24 — Foods to be Imported for a Foreign Supplier

Select the foods you will import from this Foreign Supplier by clicking on the box in
the first column of each row (Figure 2.24).

If your application has only one FSVP/HACCP Importer, the system will
automatically assign the food to the FSVP/HACCP Importer.

Click “Save” and “Return to Foreign Supplier” (Figure 2.25).

Foods to be Imported for

Product Code = FDA Product Description Faciiity Certificatic
Importers Product Description  FSVP/HACCP 5D

Frst'Fruil ProdBermes/
more

20ACEM

Fruit'Erut ProdMdixed Fr.

Fruit'Frut Prod/SubiTrop

21VES48 i

FrstErult Proaiine Fru

Fl . 22aMN1G
i

Baby Food Prod/Fruit/Juic
more

4DEYN1D

Figure 2.25 — Foods to be Imported for a Foreign Supplier: One FSVP/HACCP Importer

If you have added more than one FSVP/HACCP Importer (Section B), click on the “(0)”
to view the FSVP/HACCP Importer(s) (Figure 2.26).

Page | 18



Foods to be Imported for

Product Code FDA Product Description Facility Certificat
Importer's Product Description FSVP/HACCP SID |

M | 16VEDDZ

MO8 Frult/Frult Prod/Citrus F

more

Fruit/Frud ProdMxed Fr
21DC115

more
24KMIS0 Vegetables/Vegelabie Prod

40ECI20

4 L] L]

Figure 2.26 — Foods to be Imported for a Foreign Supplier: Multiple FSVP/HACCP Importers

Select the FSVP/HACCP Importer(s) to associate the food from this Foreign Supplier to
the desired FSVP and/or HACCP Importer (Figure 2.27).

Select “Close.”

Foods to be Imported for A

Associate Product to Importer(s)
Product Code FDA Pro Fazilty Certifican

FrskT ruit

2OMCIOS T
[al=1g 3 L

v - FrustfF ruit
& | oens iy |

pateees i m
Lial=14
i Sty Food Progriti
SOECIH

m

Figure 2.27 — Foods to be Imported for a Foreign Supplier: Associate Food to Importer(s)

When the FSVP/HACCP Importer(s) have been associated with a food from this
Foreign Supplier, the FSVP/HACCP column will show “(1)” (Figure 2.28).

Select “Save” and “Return to Foreign Supplier.”
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Foods to be Imported for

Product Code = FDA Product Description | Facility Certificat!

(| Importer's Product Description = FSVP/HAGCP SiD

Fishery/Sealood Prod/Othe..

| 16VEDDZ

Fruit/Fruit Prod/Citrus F oY

[ | 2omcios

maore

Fruit/Fruit ProdMixed Fr. :
el | 21DCI5 b ()
1 2aKMED egetables/\Vegetable Prod o

more

Baby Food Prod/Fruitfluic

| 40ECIZ0

@ Retumn to Foreig e m

Figure 2.28 — Foods to be Imported for Foreign Supplier: Associated Food to Importer(s)

The system will display a table of the Foreign Suppliers added to your VQIP application
(Figure 2.29). You may add more foreign suppliers. You may also edit, view, or delete
the foreign suppliers via icons in the Action column.

The third icon in the Action column allows you to view and edit foods associated with a
foreign supplier.

After you add all foreign suppliers, check the box to affirm the foods included in the
application meet relevant FDA food labeling regulations.

Once you have finished, you will have completed Section E. Select “Next” to navigate to
Section F.

Foreign Supplier Facility Information

Provide the information for each foreign supplier of food for humans or animals that you will import under VQIP. Once a foreign supplier has been
added to your VQIP application, you will have the opportunity to add foods from that foreign supplier

| affirm that the foods | include in this application meet relevant FDA food labeling regqulations.

Foreign Supplier(s)
L Firm Name DUNS Number Firm Address Action
[+

Add Foreign Supplier Information
Do you have the DUNS Number for the foreign supplier?
Yes () No

Figure 2.29 — Foreign Supplier Information
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2.6 Section F: Comments

In this section you may provide comments regarding your application. You may use
this space to further explain information you included in your application or to explain
anticipated changes that may impact your application (Figure 2.30).

Once you have finished, you will have completed Section F. Select “Next” to navigate
to Section G.

Comments (Optional)

4000 characters remaining.

Figure 2.30 — Comments
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2.7 Section G: Summary

Review your application before submitting it for processing (Figure 2.31 and 2.32).
Selecting “Edit” in the upper right corner of each Section prompts the corresponding
data entry screen from which you can edit and save changes.

Once all sections have been verified, you will have completed Section G. Select “Next”
to navigate to Section H.

Section A Section B Section C Section D Section E Section F Section G Section H
Section G: Summary

Section A: Applicant and Firm Information # Edit

A benefit of VQIP is that FDA will post a publicly available list of approved VQIP importers on FDA"s VQIP Web page. Do you agree to have your
name listed on this publicly available list ?

Firm Name Name

Firm Address Contact Number
Telephone Number:
Ext: -

Web Address Fax Number. -

Email Address
Are you a C-TPAT Tier 2 or 3 member?

DUNS Number
Section B: Foreign Supplier Verification Program (FSVP) and Hazard Analysis and Critical # Edit
Control Point (HACCP) Importer Information
Firm Name DUNS Number Address Type of Importer | Action
Q
Section C: Quality Assurance Program # Edit
File Hame Date of Upload Comments

Figure 2.31 — Application Summary, Part 1
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Section D: Filer/Broker Information # Edit

Filer'Broker

Firm Hame DUNS Number Firm Address Action
Code
Q
Section E: Foreign Supplier Facilities and Foods # Edit
Firm Name | DUNS Number | Address | Action
° Qs
Section F: Comments # Edit

Mo comments entered

Figure 2.32 — Application Summary, Part 2

2.8 Section H: e-Signature

An e-Signature is the electronic equivalent of a hand-written signature. Please read the
statement carefully.

Acknowledge you have read and approved it by providing your e-signature and date at
the bottom of the page (Figure 2.33).

Select “Submit” to submit the application for processing.

You may also provide the names and titles of individual who assisted with completion
of the VQIP application.

| am the WQIP Applicant. By signing this application, | certify that all information provided in support of my application is frue and comedt to the best
of my knowiedge. | understand that misrepresentations and amissions will constifute sufficient grounds for rejection or subsequent revocatien of
miy participation in the program and may constitute aviolation of 18 LLS.C. 1001

Hame of YQIP Applicant Title of VOIP Applicant Date

Hames and tithes of Individuals that assisted with completion of the Vialp application (Optional)

Figure 2.33 — e-Signature Page
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2.9 Application Confirmation

The following message will appear, indicating that your application was submitted
successfully (Figure 2.34).

Confirmation

Thank you for submitting your VQIP Application. The system is currently scanning the files you uploaded. Until the scan is complete, your VQIP
application status will display as "Pending.”
Click here to view your VQIP application status, application number, etc., on the VQIP dashboard.

Figure 2.34 — Confirmation Message

3 View Completed Application

To view the entire application in its final form, select “VQIP Home” at the top left side of
the Menu.

Once directed to the VQIP Home Page, select Edit/View Application (Figure 3.1).

Select the “magnifying glass” under the Action tab to view the completed application.

Voluntary Qualified Importer Program

VQIP Home

Notice of Infen Application Information:

to Partmpale Date of Submission Fiscal Year Application Status Fee Status Action
o 2018 Pending Pending

EditView 2

Application

Figure 3.1 — VQIP Home: Edit/View Application
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4 Amend an Approved VQIP Application

Once your VQIP application is approved (Figure 4.1), you should promptly amend your
VQIP application to provide information or documentation when you take any of the
actions described in the VQIP Guidance for Industry. The system will provide the
“Amendment” option (Figure 4.2).

2015-03-23

Application Information:

Date of Submission

Fiscal Year
2019

Application Status
Approved Paid

v/

Fee Status

Action

as&

Figure 4.1 — VQIP Home: Edit/View Application

Notice of Intent to
Farticipate

Edit/View
Application

Amendment

v

Wacoms

Welcome to the Voluntary Qualified
Importer Program (VQIP) Portal

Use this site to submit your Nofice of Intent to Participate and
your Application to participate in VQIP. You may submit your
Notice of Intent to Participate and VQIP Application between
January 1 and May 31 each year, prior to the beginning of the
next VQIP fiscal year, which begins on October 1. Your Mofice of
Intent to Participate and VQIF Application are required by
section 806(c) of the Federal Food, Drug, and Cosmetic Act (21
U.S.C. 384b{c)).

FDA’s Voluntary Qualified Importer Program Guidance for
Industry:

hitp w.fda_gov/downloads/Food/GuidanceRegulation/Guida
nceDocumentsRegulatorynformation/UCM448558 pdf

Voluntary Qualified Importer Program (VQIP) Application
User Guide:

Siep-by-Step Instructions

How do | submit my Notice of Intent to Participate in VQIP?
You may submit your Metice of Intent to Participate in VQIP
during the VQIP application period (i.e., January 1—May 31).
Click on the ‘Notice of Intent to Participate’ link on the left
navigation menu to let FDA know that you intend to participate in
VQIP during the next fiscal year (October 1 to September 307,

How do | create my VQIP Application?

After you submit an “Intent to Participate” you will be able to
click on the ‘Create Application’ link on the |eft navigafion
menu to create a VQIP application for the next fiscal year
(October 1 to Sepiember 30). The system will open the first
section of the application and you will complete each section
sequentially.

How do | edit a previously saved VQIP Application?

After you create and save an application you will be able to click
on the ‘Edit/View Application’ link on the left navigation menu,
and use the navigation opfions to edit or continue filling in your
previously saved application.

How do | submit my VQIP Application?

After you fill in the required information in the application, prior to
submitting your application, the system will provide you with a
summary screen that allows you to review all of the information
in your application. After you review the summary screen and
determine that you are ready to submit your application, the
system will provide an option to submit your VQIP application
with FDA.

Must | pay a fee to participate in VQIP?

*Yes, there is an annual fee associated with your participation in
WQIP You must pay the fee after FDA approves your application
and prior to the beginning of benefits on October 1.

How do | pay the fee?
FDA Industry User Fees Page

PAPERWORK REDUCTION ACT NOTICE

FDA Form 4041

Form Approval: OMB No. 0910-0840

Expiration Date: 07/31/2020

The agency may not conduct or spensor, and a person is not
required to respond to a collection of information unless it
displays a currently valid OME control number.

The time required to complete this collection of information is
estimated to average 80 hours per iniial response for a one-
fime reperting burden and 20 hours per response thereafter,
including the time to review instructions, search existing data
resources, gather and maintain the data needed, and complete
and review the information collection. It is anficipated that it will
take an additional 20 hours for those initial responses that
require additional infoermation after initial FDA review. This form
is a vehicle to collect this information. Send comments about
this burden estimate or any other aspect of this collection of
information, including suggestions for reducing the paper burden
to

Depariment of Health and Human Services
Food and Drug Administration

Paperwork Reduction Act (PRA) Staff
PRAStaffi@ida.hhs.gov

Note: The system will automatically time out if there is no
activity for 30 minutes. Unsaved data will be lost.

Figure 4.2 — VQIP Home: Amendment

Select “Amendment” from the menu on the left side of the screen. To view the Amendment
Dashboard and begin the amendment process, select an applicable Fiscal Year from the
drop-down. Select “Add Amendment” to navigate to the Program Amendment page (Figure

4.3).
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F2A  VOLUNTARY QUALIFIED Welcome,

EETY | IMPORTER PROGRAM (VQIP) APPLICATION FURLS Home | VQIP Home

Amendment Dashboard

Date of Submission
Status Action

Mo records found \

Current Fiscal Year [2020}| - . + Add Amendment

Mext Fiscal Year (2021}

Figure 4.3 — Add Amendment

The Program Amendment page will display as collapsed sections. Clicking the arrow to
the left of the section expands the section. The “Next” button will be activated once an
update is made to any of the section(s) (Figure 4.4).

F2A | VOLUNTARY QUALIFIED Welcome,

I | IMPORTER PROGRAM (VQIP) APPLICATION FURLS Home | VQIP Home

Program Amendment

+ Applicant and Firm Information

+ FSVP or HACCP Importer Information

+ Quality Assurance Program

» Filer/Broker Information

+ Foreign Suppliers and Foods

O Previous

Figure 4.4 — Program Amendment

The information displayed in these sections is carried over from the approved
application. Proceed to the section you want to view or edit.
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4.1 Applicant and Firm Information

After expanding the “Applicant and Firm Information” section, the system displays pre-
populated information; this can be amended (Figure 4.5).

= Applicant and Firm Information ‘

A benefit of VQIP is that FDA will post a publicly available list of approved VQIP importers on FDA's VQIP Web page. Do you agree to
have your name listed on this publicly available list ?

®) Yes No

C-TPAT Status

Are you a C-TPAT Tier 2 or Tier 3 member?
® Yes No

C-TPAT Account Number

Figure 4.5 — Applicant and Firm Information

4.2 FSVP or HACCP Importer Information

After expanding the “FSVP or HACCP Importer Information” section, the system will
display a table containing the previously submitted FSVP/HACCP Importers (Figure
4.6).

= FSVP or HACCP Importer Information ‘

Provide the following information about the FSVP or HACCP importer subject to the relevant FDA regulations for each food, if you are not the
FSVP or HACCP importer. The relevant regulations are those on (1) FSVP (21 CFR part 1 subpart L), {2) importation of juice processed under a
hazard analysis and critical control point (HACCP) system (21 CFR 120.14), or (3} importation of fish and fishery products processed under
HACCP (21 CFR 123.12). Certain categories of foods are not covered by FSVP. For more information, see

https:/fwww fda gov/downloads/Food/Guidance Regulation/F SMAUCMAT2461 pdf.

Naote:
If you want to delete an FSVP or HACCP Importer, you first need to remove the associations to foods in Section E. If you would like to receive
benefits for those foods in the future, you will need to add another FSVP or HACCP importer.

\ FSVP/HACCP Importer Contact(s)

Firm Name DUNS Number Firm Address Type of Importer Action
FSVP & Q

+ Add FSVPHACCP

Figure 4.6 -- FSVP or HACCP Importer Information

You may choose an FSVP/HACCP Importer from the table to edit, view, or delete the
FSVP/HACCP Importer by selecting the icons from the “Action” column (Figure 4.7).
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FSVP/HACCP Importer Contact(s)

Firm Mame DUNS Number Firm Address Type of Importer Action

Figure 4.7 — FSVP/HACCP Importer Contact(s) Table

The delete icon is only functional when:
e There are more than one FSVP/HACCP Importers in the table
e An FSVP/HACCP Importer is NOT associated with any Foreign Supplier in the
Foreign Supplier and Foods section

*Note: The delete icon will be grayed out if the above conditions are not met (Figure
4.8).

FSVP/HACCP Importer Contact(s)

Firm Name DUNS Number Firm Address Type of Importer Action /
FEWVP £ Q

+ Add FSVRHACCP

Figure 4.8 — FSVP/HACCP Importer Contact(s) Table: Delete Icon and Add FSVP/HACCP

To add additional contacts, select “Add FSVP/HACCP” (Figure 4.8). Selecting a “Type
of Importer” from the drop-down (Figure 4.9) will display a prompt: “Do you have a
DUNS Number for your FSVP or HACCP Contact?”

Type of Importer /

| Please Select One| - [

HACCP
| Both

Figure 4.9 — Add FSVP/HACCP: Select a Type of Importer

If you select “Yes,” the system displays a field to enter the DUNS number (Figure 4.10)
for that Importer.

Do you have a DUNS Number for your FSVP or HACCP Contact?
® Yes No

Q, Search Address

DUNS Number

Figure 4.10 — Add FSVP/HACCP: Enter a DUNS Number

Enter the DUNS number and select “Search Address.” The system will display the
Importer information.

If more than one firm is displayed, choose the correct address listed, and click “Select &
Continue” (Figure 4.11).
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A | 1
Select one address

Entered search citeria has returned multiple results. Please select the correct address from the list below.

DUNS Number Firm's Legal Name Firm Address \ Select Address
Select & Confinue
Seleci & Confinue
Retum to Amendment

Figure 4.11 — Select the FSVP/HACCP Importer Address

If you do not have the DUNS number for the FSVP or HACCP Importer, you may select
“No” (Figure 4.10). The system will then display a screen where you can enter the FSVP
or HACCP Importer contact information and search for a match (Figure 4.12).

FURLS will search the database and return the DUNS number. If a DUNS number is not
returned check the search fields or follow up with the FSVP or HACCP Importer to
obtain the DUNS number.

Type of Importer
FSVP -

Do you have a DUNS Number for your FSVP or HACCP Contact?

Yes ® No
Firm Name:
¥ Search Address
Address Line 1: Address Line 2:
City: Zip Code (Postal Code):
Country/Area: State/Province/Territory:

.F‘Iease Select One -

Figure 4.12 — Search for FSVP/HACCP Importer DUNS Number

Once the DUNS number or FSVP/HACCP contact information is entered, the
system will search for the match and display the corresponding contact
information displayed in the left-hand column (Figure 4.13).
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DUNS Number Telephone Number

Firm Name Country  Area Phone Number Extension

Fax Number (Optional)

Address Line 1

Country  Area Fax Number

Email Address

Address Line 2

City

Web Address (Optional)

State/Province/Territory

Zip Code (Postal Code)

Country/Area

Is this the correct FSVPIHACCP Importer Contact address?
Yes No

© Add FSVPHACCP

Figure 4.13 -- Search Results of FSVP/HACCP Importer DUNS Number

After entering the required contact information and verifying the correct FSVP/HACCP
address, select “Add FSVP/HACCP.” The system will display the newly added contact
information in the “FSVP/HACCP Importer Contact(s)” table (Figure 4.14).

= FSVP or HACCP Importer Information

Provide the following information about the FSVP or HACCP importer subject to the relevant FDA regulations for each foed, if you are not the
FSVP or HACCP importer. The relevant regulations are those on (1) FSVP (21 CFR part 1 subpart L), (2) importation of juice processed under a
hazard analysis and critical control point (HACCP) system (21 CFR 120.14), or (3) importation of fish and fishery products processed under
HACCP (21 CFR 123.12). Certain categories of foods are not covered by FSVP. For more information, see

https:/fwww fda gov/downloads/Food/Guidance Regulation/F SMAUCMAT2461_pdf.

Note:
If you want to delete an FSVP or HACCP Importer, you first need to remove the associations to foods in Section E. If you would like to receive
benefits for those foods in the future, you will need to add another FSVP or HACCP importer.
\ FSVP/HACCP Importer Contact(s)
Firm Name DUNS Number Firm Address Type of Importer Action
FSVP s Q

+ Add FSVP/HACCP

Figure 4.14 — FSVP/HACCP Importer Contact(s)
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4.3 Quality Assurance Program

After expanding the “Quality Assurance Program” section, the system will display a
table containing previously submitted attachments (Figure 4.15).

~ Quality Assurance Program ‘

Attachment(s)

See Agency's document entitled "FDA’s Voluntary Qualified Importer Program Guidance for Industry” for additional explanation of the
documentation to be provided.

File Name Date of Upload ‘Comments Action
Quiality Assurance Program.docx 2019-09-13 Wiew
Add Attachment

Note:
1. Allowed file types are pdf, png, jpeg, gif, bmp, jpg, jpe, jfif, tif, tiff, doc, docx, ppt, s, xlsx, t«t, pptx, fif.
2. Maximum file size allowed is 50 MB per file.

+ Browse

Figure 4.15 — QAP

To open an existing attachment, select the file name or view the comments related to
the file by selecting “View” from the “Attachment(s)” table (Figure 4.16).

Attachment(s)

See Agency's document entitled "FDA’s Voluntary Qualified Importer Program Guidance for Industry” for additional explanation of the
documentation to be provided.

\File Name Date of Upload \ Comments Action

Quality Assurance Program.docx 2019-09-13 View

Figure 4.16 — QAP: Attachment(s) Table

You may add more files to your Amendment by selecting “Browse.” The system will
open a dialog box where you can select the file(s) (Figure 4.17).

Add Attachment

Note:
1. Allowed file types are pdf, png, jpeg, gif, bmp, jpg, ipe, jfif, tif, tiff, doc, docx, ppt, x5, xlsx, tet, pphx, rif.
2. Maximum file size allowed is 50 MB per file.

+ Browse

Figure 4.17 — QAP: Add Attachment

Once a file has been selected, the “Upload” and “Cancel” buttons will be activated. To
attach the selected file to your amendment, select “Upload.”

A pop-up window appears where you have the option to add comments regarding the
file you are uploading. Once you have added your comments, click “OK” (Figure 4.18).
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Comments (Optional)

Add comments regarding the attached QAP.

Enter attachment comment here

4000 characters remaining.

v OK

Figure 4.18 — QAP: Comments

The uploaded file will be displayed with options to “Edit/View” your comments related to
the file. You may also delete the attachment by selecting the trash can icon in the
“Action” column.

*Note: You will not be able to delete the previously submitted attachment(s) (Figure
4.19).

Attachment(s)

See Agency's document entitled "FDA’s Voluntary Qualified Importer Program Guidance for Industry” for additional explanation of the
documentation to be provided.

File Name Date of Upload Comments Action
Quality Assurance Program.docx 2019-09-13 View
Amendment QAP docx 2019-09-18 Edif 7 View ﬁﬁ

Figure 4.19 — QAP: Attachment(s)

4.4 Filer/Broker Information

After expanding the “Filer/Broker Information” section, the system will display a table
containing the previously submitted Filer/Broker(s) (Figure 4.20).

= Filer/Broker Information |

The filer/broker is the person responsible for (1) submitting entry and entry summary data on the food into the Automated Commercial Environment
(ACE) and submitting import documents into the International Trade Auxiliary Communication System (ITACS) or through CBF’'s Document
Imaging System (DIS). You should only use paperless filers/brokers who received acceptable results during their last FDA Filer Evaluation. You
may also obtain information about a filer/broker's compliance status from FDA Filer Evaluation Outcomes at:
https:/fwww.fda.gov/Forindustry/importProgram/ActionsEnforcementiucm459491 htm .

\ Filer/Broker Information
Firm Name DUNS Number Firm Address Action

7 Q

= Add Filer/Broker

Figure 4.20 — Filer/Broker Information
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You may choose a Filer/Broker from the table to edit, view, or delete. To do so, select
the corresponding icons from the Action column (Figure 4.21).

Filer/Broker Information

Firm Name DUNS Number Firm Address Action

Figure 4.21 — Filer/Broker Information Table

The delete icon is only functional when there are more than one Filer/Brokers in the
table. If just one Filer/Broker exists, the icon will be grayed out (Figure 4.22).

Filer/Broker Information
Firm Name DUNS Number Firm Address Action /
£ Q

4 Add Filer/Broker

Figure 4.22 — Filer/Broker Information Table: Delete Icon and Add Filer/Broker

You may add additional Filer/Brokers by selecting “Add Filer/Broker” (Figure 4.22). The
system will display a prompt: “Do you have a DUNS number for your Filer/Broker?”

If you select “Yes,” the system will display a field for you to enter the DUNS number
(Figure 4.23) for a corresponding Filer/Broker.

Add Filer/Broker

Do you have a DUNS Number for your Filer/Broker?
® Yes No

Q Search Address

Figure 4.23 — Add Filer/Broker: Enter a DUNS Number

DUNS Number

Enter the DUNS number and select “Search Address” to have the system display the
Filer/Broker information. If more than one firm is displayed, select the correct address
from the list. Click “Select & Continue” (Figure 4.24).

Select one address

Entered search citeria has returned muiltiple results. Please select the correct address from the list below.

DUNS Number Firm's Legal Name Address \ Select Address
Select & Confinue
Retum to Main Application

Figure 4.24 — Select the Filer/Broker Address
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If you do not have the DUNS number for the Filer/Broker, you may select “No” (Figure
4.23). The system will display a screen where you can enter the Filer/Broker contact
information and search to find a match (Figure 4.25).

FURLS will search the database and return the corresponding DUNS number. If a DUNS
number is not returned, check the search fields or follow up with the Filer/Broker.

Add Filer/Broker
Do you have a DUNS Number for your Filer/Broker?

Yes ® No
Firm Name:

Q. Search Address

Address Line 1: Address Line 2:
City: Zip Code (Postal Code):
Country/Area: State/Province/Territory:
Please Selact Ona - Please Select One -

Figure 4.25 — Search for Filer/Broker DUNS Number

Once the DUNS number is entered, the system will search for the match and display the
corresponding contact information in the left-hand column (Figure 4.26).

DUNS Number Telephone Number

Firm Name Country  Area Phone Number Extension

Fax Number (Optional)
Address Line 1

Address Line 2 Country  Area Fax Number

Email Address

City

Web Address (Optional)
State/Province/Territory
Zip Code I:POST.'B| Code} Filer/Broker Code

Country/Area

Is this the correct Filer/Broker address?
Yes No

+ Add Filer/Broker

Figure 4.26 — Search Results for Filer/Broker DUNS Number
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After completing the required contact information and verifying the correct Filer/Broker
address, select “Add Filer/Broker.” The system will display the newly added contact
information in the “Filer/Broker Information” table (Figure 4.27).

= Filer/Broker Information

The filer/broker is the person responsible for (1) submitting entry and entry summary data on the food into the Automated Commercial Environment
(ACE) and submitting import documents into the International Trade Auxiliary Communication System (ITACS) or through CBF’'s Document
Imaging System (DIS). You should only use paperless filers/brokers who received acceptable results during their last FDA Filer Evaluation. You
may also obtain information about a filer/broker's compliance status from FDA Filer Evaluation Outcomes at:
https:/fwww.fda.gov/Forindustry/importProgram/ActionsEnforcementiucm459491 htm .

\ Filer/Broker Information
Firm Name DUNS Number Firm Address Action

s Q

= Add Filer/Broker

Figure 4.27 — Filer/Broker Information

4.5 Foreign Supplier and Foods

After expanding the “Foreign Suppliers and Foods” section, the system will display a
table containing the previously submitted Foreign Supplier(s) (Figure 4.28).

~ Foreign Suppliers and Foods ‘

Provide the information for each Foreign Supplier of food for humans or animals that you will import under VQIP. Once a Foreign Supplier has
been added to your VQIP application, you will have the opportunity to add foods from that Foreign Supplier.

Foreign Supplier(s)
Firm Name DUNS5 Number Firm Address Action

sQi

=+ Add Foreign Supplier

Figure 4.28 — Foreign Supplier Information

You may choose a Foreign Supplier from the table to edit, view, or delete the Foreign
Supplier by selecting the icons from the Action column (Figure 4.29).

Foreign Supplier(s)

Firm Name DUNS Number Firm Address Action

Figure 4.29 — Foreign Supplier Information Table

Select the edit icon from the action column (Figure 4.29). You may manage
certifications by replacing, deleting, or adding certifications in the program (Figure 4.30).
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To replace a certificate from the program, select the “Replace Certification(s)” checkbox
(Figure 4.30).

Foreign Supplier Information

Firm Name:

Telephone Number Fax Number (Optional)
Country Area Phone Number Extension Country Area Fax Number
Email Address Web Address (Optional)

FCE Number (Optional)

| affirm that the foods | include in this application meet relevant FDA food labeling regulations.

Managing certifications:

1. To replace certifications that are in the program, check the box labeled Replace Certification(s).

2. To delete without replacing certifications that are in the program select the Delete without Replace column beside the certification in the
Manage Products and Associations table.

3. To add a certification to the program select the Add to Program column beside the certification(s) in the Certifications not yet in the

\ Program table.

Replace Certification(s)
Manage Products and Associations

Certification Expiration Date Products Delete without Replace
0002 2020-09-01 (4) m
0001 2020-09-01 (4) m

Certifications not yet in the Program

Certification Expiration Date Products Add to Program
0003 2020-09-02 (+]

Figure 4.30 — Foreign Supplier Information Edit: Replace Certifications

The system will display two tables, “Certifications to be Replaced” and “Certifications
Available for Replacement” (Figure 4.31). The “Certifications to be Replaced” table lists
the certifications submitted during the application. “Certifications Available for
Replacement” table lists the certifications not submitted during the application and,
those eligible for addition to the program.

To view the available certificates in the “Certifications Available for Replacement” table,
select a certificate from the “Certifications to be Replaced” table (Figure 4.31).

*Note: Certifications in the “Certifications Available for Replacement” table will only
appear if the selected certificates from the “Certifications to be Replaced” table have at
least one product in common.
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Replace Certification(s)
VWaming: Once you replace a certification it cannot be undone.
To replace certification(s):

1. Select the replacement certification(s) in the "Certifications to be Replaced” table
2. Select the certification(s) in the “Certifications Available for Replacement” table

3. Click Done
Certifications to be Replaced | Certifications Available for Replacement
Select Certification Expiration Date Select Certification Expiration Date
] 0002802050050 1] o003 2020-09-02

0001 2020-09-01

/

Figure 4.31 — Foreign Supplier Information: Replace Certifications Tables

Once a certification is replaced, the certification will be moved from the “Certifications
not yet in the Program” table to “Manage Products and Associations” table (Figure
4.32).

Replace Certification(s)
Manage Products and Associations

Certification Expiration Date Products Delete without Replace

0001 2020-09-01 (4) I

7y

003 \ 2020-09-02 @

Certifications not yet in the Program

Certification Expiration Date Products Add to Program

Mo records found

Lowe ] = o

Figure 4.32 — Foreign Supplier Information Edit: Replaced Certification

To delete a previously submitted certificate, select the trash can icon from the “Delete
without Replace” column listed under “Manage Products and Associations” table (Figure
4.33).

Manage Products and Associations

Certification Expiration Date Products \‘ Delete without Replace
0002 2020-09-01 (4) m
0001 2020-09-01 ) m

Figure 4.33 — Foreign Supplier Information Edit: Manage Products and Associations
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To add new certification(s) to the existing Foreign Supplier, select the plus icon next to
the desired certificate(s) listed under the “Certifications not yet in the Program” table
(Figure 4.34).

Certifications not yet in the Program \
Certification Expiration Date Products Add to Program
0003 2020-09-02 [+

Figure 4.34 — Foreign Supplier Information Edit: Certifications not yet in the Program

The system displays the available foods associated with the Foreign Supplier certificate
you selected (Figure 4.35).

Foods to be Imported for

To associate an FSVP/HACCP Importer with a product, click the number link (0) in the FSVP/HACCP Importer column which corresponds to the desired product.
The system will provide a pop-up allowing you to make the product association. If no options are available, you must first navigate to Section B (Foreign Supplier
Verification Program (F SVP) and Hazard Analysis and Critical Control Point (HACCP) Importer Information) to add an FSVP or HACCP importer.

FCN #

Select b oduct Code  FDA Description Importers Product Description FSVPIHACCP SID

Baby Food Prod/Cereal

408CRO1 (Baby)/Glass/Cultured/Cured/Barley Cereal (Baby)
Baby Food Prod/Cereal (Baby VGlass/Acidified/Cereal,

AUETRL N.E.C. (Baby)
Medicated Animal Feeds/Category IlType C Feed From

B9BB-05 Type A Med Article/Arsanilate Sodium Category Il
Medicated Animal Feed

15CCED1 Ego/Egg Prod/Egg Mixes/Glass/Commercially

Sterile/Omelette Mix

Figure 4.35 — Foreign Supplier Information: Foods to be Imported for a Foreign Supplier

Select the food(s) you will import from the Foreign Supplier by clicking on the box in the
first column of each row (Figure 4.35). The system will display a “FSVP/HACCP
Importer” pop-up. Select the appropriate FSVP/HACCP Importer(s) to associate the
food from the Foreign Supplier with the desired FSVP and/or HACCP Importer (Figure
4.36).

Select “Close.”
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Foods to be Imported for Ar¢ FSVP/HACCP Importer

To associate an FSVPIHACCP Importer with Select hich corresponds to the desired product.
The system will provide a pop-up allowing ESVEHACEE Mnoorter st navigate to Section B (Foreign Supplier
Verification Program (FSVP) and Hazard An Inc BVP or HACCP importer.

FCN # ' '

Baby Food Prod/Cers

. 40BCIeS NEC. (Baby) a1
Medicated Animal Feg
69BB-05 Type AMed Articie/Ar

Medicated Animal Fee .
o oot e it it ! o

Figure 4.36 — Foreign Supplier Information: Associate Food to Importer(s)

When the FSVP/HACCP Importer(s) have been associated with a food from this
Foreign Supplier, the FSVP/HACCP column will show “1.” To amend the
FSVP/HACCP Importer(s), select “1” (Figure 4.37).

Select “Close.”

Foods to be Imported for.

To associate an FSVP/IHACCP Importer with a product, click the number link (0) in the FSVP/HACCP Importer column which corresponds to the desired product.
The system will provide a pop-up allowing you to make the product association. If no options are available, you must first navigate to Section B (Foreign Supplier
Verification Program (F SVP) and Hazard Analysis and Critical Control Point (HACCP) Importer Information) to add an FSVP or HACCP importer.

FCN #

Select

Product Code FDA Description Importers Product Description FSVPHACCP SID
Baby Food Prod/Cereal
S0BCPOT
(Baby)/Glass/Cultured/Cured/Barley Cereal (Baby)
Baby Food Prod/Cereal (Baby)/Glass/Acidified/Cereal,
= 40BCI99 NEC, (Baby)
Medicated Animal Feeds/Category IType C Feed From
|:| B9BB-05 Type A Med ArticlefArsanilate Sodium Category Il

Medicated Animal Feed

Egg/Egg Prod/Egg Mixes/Glass/Commercially

[ 1scezon Sterilz/Omelette Mic

Figure 4.37 — Foreign Supplier Information: Associated Food to Importer(s)

To amend the product(s) associated to the desired certification, you may select “(1)”
(Figure 4.38).

Once a certification is added, it will be moved from the “Certifications not yet in the
Program” table to “Manage Products and Associations” table (Figure 4.38).
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Replace Certification(s)
Manage Products and Associations

Certification Expiration Date: Products Delete without Replace
002 2020-09-11 4 ﬁﬂ
001 2020-09-01 (4) m
003 2020-03-02 o \ .
Certifications not yet in the Program
Products Add to Program

Certification Expiration Date:

No records found

Lo ] = oo

Figure 4.38 — Foreign Supplier Information: Added Certification

Once you have made the necessary edits in Foreign Suppliers and Foods section,
check the box to affirm the foods included in the amendment meet relevant FDA food

labeling regulations (Figure 4.39).

Select “Done.”

Foreign Supplier Information

Firm Name:

Telephone Number Fax Number (Optional)

Country  Area Fax Number

Web Address (Optional)

Country  Area Phone Number Extension

Email Address

FCE Number (Optional)

\

| affirm that the foods | include in this application meet relevant FDA food labeling regulations.

Managing certifications:
1. To replace cerifications that are in the program, check the box labeled Replace Cerification(s).
2. To delete without replacing certifications that are in the program select the Delete without Replace column beside the certification in the

Manage Products and Associations table.
3. To add a certification to the program select the Add to Program column beside the certification(s) in the Certifications not yet in the

Program table.

Replace Certification(s)

Manage Products and Associations
Delete without Replace

Certification Expiration Date Products
0002 2020-09-01 (4) m
0001 2020-09-01 ) 0]
Certifications not yet in the Program
Products Add to Program

Certification
0003

Expiration Date
2020-09-02

L+

N\

Figure 4.39 — Foreign Supplier Information: Edit
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You may add Foreign Supplier(s) by selecting “Add Foreign Supplier” (Figure 4.40).
The system will prompt you with a message: “Do you have the DUNS number for the
Foreign Supplier?”

If you select “Yes,” the system will display the field for you to enter a DUNS number
(Figure 4.40) corresponding to a Foreign Supplier.

Add Foreign Supplier Information

Do you have the DUNS Number for the Foreign Supplier?
® Yes No

DUNS Number
Q Search

Figure 4.40 — Add Foreign Supplier: Enter a DUNS Number

Enter the DUNS number and select “Search” to have the system display the Foreign
Supplier information.

If you do not have the DUNS number for the Foreign Supplier, you may select “No” (Figure
4.40). The system will display a screen where you can enter the Foreign Supplier
contact information and search to find a match (Figure 4.41).

Add Foreign Supplier Information
Do you have the DUNS Number for the Foreign Supplier?

Yes ® No
Firm Name:
Q, Search Address
Address Line 1: Address Line 2:(Optional)
City: Zip Code (Postal Code):
Country/Area: State/Province/Territory:
Please Select One - Please Select One -

Figure 4.41 — Search for the Foreign Supplier DUNS Number

FURLS will search the database and return the DUNS number. If a DUNS number is not
returned, check the search fields or follow up with the Foreign Supplier to obtain the
DUNS number.

Once the DUNS number is entered, the system will search for the match and display the
corresponding contact information in the left-hand column (Figure 4.42).
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Foreign Supplier Information

DUNS Number Telephone Number

Firm Name Country  Area Phone Number  Extension

Fax Number (Optional)
Address Line 1

. Country  Area Fax Number
Address Line 2
Email Address

City

Web Address (Optional)
State/Province/Territory

FCE Number (Optional)
Zip Code (Postal Code)

Country/Area

Is this the correct Foreign Supplier address?
Yes No

[+ N

Figure 4.42 — Search Results for Foreign Supplier DUNS Number

After completing the required contact information, respond to the question “Is this the
correct Foreign Supplier address?”

If you select “No,” the system will display an option for you to search for the correct
address again (Figure 4.43).

Is this the correct Foreign Supplier address?

Yes (®) No
Note: Please click Search Again

Figure 4.43 — Search Again for Foreign Supplier DUNS Number

If you select “Yes,” the system will display the available Certification(s) that are
associated to the corresponding Foreign Supplier (Figure 4.44).

To add certifications to the corresponding Foreign Supplier, select the checkbox next to
the desired certificate (Figure 4.44).
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Is this the correct Foreign Supplier address?

(@ Yes No
\ Select Certification Number Date Issued Expiration Date Products
USE-RGD-19-200011 2019-09-23 2020-09-20

Figure 4.44 — Foreign Supplier Information: Add Foreign Supplier Certification

The system displays the available foods associated with the Foreign Supplier certificate
you selected (Figure 4.45).

Foods to be Imported for

To associate an FSVP/HACCP Importer with a product, click the number link (0) in the FSVP/HACCP Importer column which corresponds to the desired product.
The system will provide a pop-up allowing you to make the product association. If no options are available, you must first navigate to Section B (Foreign Supplier
Verification Program (FSVP) and Hazard Analysis and Critical Control Point (HACCP) Importer Information) to add an FSVP or HACCP importer.

FCN #

Select b oduct Code  FDA Description Importers Product Description FSVP/HACCP sID
Fruit/Fruit Prod/imit Fruit
2100P02 Top/Syrup/Laminated/Cultured/Cured/Citrus Flavored
Imitation Fruit, Topping or Syrup

Egg/Egg ProdiShelled Egg ProdMultiple Cnir/Heat

A Treated/Egg Extracts
Egg/Egg ProdEgg Mixes/Glass/Commercially
15CCE Sterile/Omelette Mix
03ACF02 Bakery Prod/DoughMixcing/Bread/Rolls/Glass/Aseptic

Pack/Bialy Bread/Rolls

Medicated Animal Feeds/Category IWType C Feed From
B9BB-05 Type A Med Article/Arsanilate Sodium Category I
Medicated Animal Feed

Figure 4.45 — Foreign Supplier Information: Foods to be Imported for a Foreign Supplier

Select the foods you will import from the Foreign Supplier by clicking on the box in the
first column of each row (Figure 4.45). The system will display a “FSVP/HACCP
Importer” pop-up. Select the appropriate FSVP/HACCP Importer(s) to associate the
food from the Foreign Supplier with the desired FSVP and/or HACCP Importer (Figure
4.46).

Select “Close.”
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Foods to be Imported for Filf FSVP/HACCP Importer

To associate an FSVP/HACCP Importer Select ich corresponds to the desired product.
The system will provide a pop-up allowing ESVERACCE Importer navigate to Section B (Foreign Supplier
Verification Program (FSVP) and Hazard Al or HACCP importer.

21QDP0Z

Type A Med Ar ‘Arsanilate Sodium Category I,
Medicated Animal Feed

[
Figure 4.46 — Foreign Supplier Information: Associate Food to Importer(s)

When the FSVP/HACCP Importer(s) have been associated with a food from this
Foreign Supplier, the FSVP/HACCP column will show “1.” To amend the
FSVP/HACCP Importer(s), select “1” (Figure 4.47).

Select “Close.”

Foods to be Imported for

To associate an FSVP/HACCP Importer with a product, click the number link (0) in the FSVP/HACCP Importer column which corresponds to the desired product.
The system will provide a pop-up allowing you to make the product association. If no options are available, you must first navigate to Section B (Foreign Supplier
Verification Program (FSVP) and Hazard Analysis and Critical Control Point (HACCP) Importer Information) to add an FSVP or HACCP importer.

FCN #

Select

Product Code  FDA Description Importers Product Description FSVPHACCP sID

Fruit/Fruit Prod/imit Frort
Top!Syrup/Laminated/Cultured/Cured/Citrus Flavored

Imitafion Fruit, Topping or Syrup

Egg/Egg ProdiShelled Egg ProdMultiple CnirfHeat
Treated/Egg Extracts

Egg/Egg Prod/Egg Mixes/Glass/Commercially
TeccEN Sterile/Omelette Mix
Bakery Prod/D ol il pi
Pack/Bialy BreadRolls

Medicated Animal Feeds/Category IiType C Feed From
B9BB-05 Type AMed Article/Arsanilate Sodium Category I,
Medicated Animal Feed

15EMNO7

03ACF02

O 0Ooo

Figure 4.47 — Foreign Supplier Information: Associated Food to Importer(s)

To amend the product(s) associated to the desired certification, you may select “(1)”
(Figure 4.48).
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Sast] Certification Number Date Issued Expiration Date Products

7

Uy

Figure 4.48 — Foreign Supplier Information: Certification

Once you have added the Certification(s), check the box to affirm the foods included in
the amendment meet relevant FDA food labeling regulations (Figure 4.49).

= Foreign Suppliers and Foods

Provide the information for each Foreign Supplier of food for humans or animals that you will import under VQIF. Once a Foreign Supplier has
been added to your VQIP application, you will have the opportunity to add foods from that Foreign Supplier.

Foreign Supplier(s)

Firm Name DUNS Number Firm Address Action

Foreign Supplier Information

DUNS Number Telephone Number

Firm Name Country  Area Phone Number Extension
Fax Number (Optional)

Address Line 1 |' '| [ '| [ ]
Country  Area Fax Number

Address Line 2

_ Email Address

City [ l
Web Address (Optional)

State/Province/Territory [ l

FCE Number (Optional)

Zip Code (Postal Code) [_l

Country/Area

Is this the correct Foreign Supplier address?

® Yes (O No
[ laffirm that the foods | include in this application meet relevant FDA food labeling regulations.

g2kech Certification Number Date Issued Expiration Date Products

© Add

To add the Foreign Supplier, select “Add.” The system will display the newly added
Foreign Supplier in the “Foreign Supplier(s)” table (Figure 4.49).

011 2019-08-23 2020-03-20

Figure 4.49 — Foreign Supplier Information: Add Foreign Supplier

Page | 45



4.6 Reason for Amendment

Once you have made the necessary edits, the “Reason for Amendment” comment field
will be activated at the bottom of the Program Amendment page. You may use this
space to explain the reason for changes in your application (Figure 4.50).

Reason for Amendment

Enter reason for amendment

4000 characters remaining.

Figure 4.50 — Reason for Amendment

4.7 e-Signature

An e-Signature is the electronic equivalent of a hand-written signature. Please read the
statement carefully.

Acknowledge you have read and approved it by providing your e-signature and date at
the bottom of the page (Figure 4.51).

Select “Submit” to submit the amendment for processing.

You may also provide the names and titles of individual who assisted with completion
of the VQIP application.

I am the VQIP Applicant, By signing this application, | cerity that all information provided in support of my application is frue and comedt to the best
of my knowledge. | understand that misrepresentations and omissions will constitute sufficient grounds for rejection or subsequent revocation of
miy participation in the program and may constitule a violation of 18 LLS.C. 1001

Hame of VOIP Applicant Title of VQIP Applicant Date

Hames and titles of Individuals that assisted with completion of the VOIP application (Optional)

Figure 4.51 — e-Signature Page
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5 Application Renewal

If you are an existing user of "Voluntary Qualified Importer Program,” who has applied
for benefits in the past, you will have the option to re-use your previously submitted
application information for the next benefit year.

5.1 Notice of Intent to Participate

After logging in to FDA Industry Systems (FIS) at https://www.access.fda.gov/, choose
"Voluntary Qualified Importer Program” from the list of available systems under FSMA
Programs(s) (Figure 1.1).

The system will take you to the Voluntary Qualified Importer Program (VQIP) page.
Select the “Notice of Intent to Participate” option on the left side of the screen (Figure
5.1) to inform FDA of your interest in participating in the program.

(7
Program Status: Approved

VQIP Home

VQIP Home Welcome

Motice of Intent to Welcome to the Voluntary Qualified How do | edit a previously saved VQIP Application?

Participate Importer Program (VQIP) Portal After you create and save an application you will be able to click

EditView Use this site to submit your Notice of Intent to Participate and on the ‘Edit/View Application’ link on the left navigation menu,

MNiew B } ' e

Application your Application to participate in VQIP. You may submit your and use the navigation options to edit or continue filling in your

' Motice of Intent to Participate and VQIP Application between previously saved application.

Amendment January 1 alnd May 31 eqch year, prior to the beginning of tlhe ) How do | submit my VQIP Application?

Amendmen next VQIF fiscal year. which begins on October 1. our Nofice of  affer you fill in the required information in the application, prior to
Inter_ﬂ to Participate and VQIP Application are reqmred_bs-' submitting your application, the system will provide you with a
section 206(c) of the Federal Food, Drug, and Cosmetic Act (21 summary screen that allows you to review all of the information
U.S.C. 384b(c)). in your application. After you review the summary screen and
FDA’s Violuntary Qualified Importer Program Guidance for determine that you are ready to submit your application, the
Industry: system will provide an option to submit your VQIP application
hitp:/fwww fda_govidownloads/Food/GuidanceRegulation/Guida with FDA
nceDocumentsRegulatoryinformation/UCM 448558 pdi Must | pay a fee to participate in VQIP?

Figure 5.1 — Renew: Notice of Intent to Participate

Your firm name and the fiscal year for which the agency is currently accepting
applications for VQIP will display on the “Notice of Intent to Participate” page (Figure
5.2). You must submit the Notice of Intent to Participate in order to apply for benefits for
the new fiscal year.

Select “Submit Notice of Intent to Participate” (Figure 5.2) to send your notice to FDA.
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https://www.access.fda.gov/

Voluntary Qualified Importer Program

Notice of Intent to Participate:
Fiscal Year

Date Name
Motice of Intent to 2020 2019-10-21
Participate
Firm:
Edit'View
Application Fiscal Year

2021 (10142020 - 9/30/2021)

For information on the Voluntary Qualified Importer Program, see FDA's Voluntary Qualified
Importer Program Guidance for Industry.

N

© Submit Notice of Intent to Participate

Figure 5.2 — Renew: Submit Notice of Intent to Participate

Once you submit the “Notice of Intent to Participate,” the system will include the
submitted notice information in the “Notice of Intent to Participate” table (Figure 5.3).

(2=

Program Status:

Notice of Intent to Participate:
Fiscal Year

Date Name
Edit/\iew 2020 2019-10-21
Application | 2021 2019-11-08 |

/

Figure 5.3 — Renew: Submitted Notice of Intent to Participate

5.2 Create Application

The “Create Application” menu option will be displayed from the VQIP Home page after
submitting the notice of intent to participate (Figure 5.4).
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VQIP Home

VQIP Home Welcome

Notice of Intent Welcome to the Vo|u|-|tary Qualified How do | edit a previously saved VQIP Application?

to Participate Importer Program {VQIP} Portal After you create and save an application you will be able to click
Use this site to submit your Notice of Intent to Participate and on the ‘EdiWie\:\rA.pplicat.ion’ link i the Ief‘F ”a“'ig?lim? e

Crea.te . your Application to participate in VQIP. You may submit your and Iusethe na\flgatlop optlons to edit or continue filling in your

Application Motice of Intent to Participate and VQIP Application between previously saved application.

— January 1 and May 31 ealch year, prior to the beginning of tlhe How do | submit my VQIP Application?

Edit/View next VQIP ﬁslcgl year, which beglnsl Dn.October 1. ‘I(our Motice of After you fill in the required information in the application, prior to

Application Intent to Participate and VQIP Application are requirad by submitting your application, the system will provide you with a
section 806(c) ?f the Federal Food, Drug, and Cosmetic Act (21 summary screen that allows you to review all of the information

Amendment U.S.C. 384b(c)). in your application. After you review the summary screen and
FDA’s Voluntary Qualified Importer Program Guidance for determine that you are ready to submit your application, the
Industry: system will provide an option to submit your VQIP application
http:/iwww fda_gov/idownloads/Food/GuidanceRegulation/Guida with FDA.

Figure 5.4 — Renew: Create Application

Select “Create Application” menu option (Figure 5.4) to begin the application process.
You will be asked if you want to renew the application using the previously submitted
information (Figure 5.5).

Voluntary Qualified Importer Program

You may pre-fill your application with the information submitted in your last VQIP application. You will need to review the entire application to
ensure it is accurate. Would you like the system to pre-fill your application?

Yes No

Figure 5.5 — Renew: Create Application Options

If you choose “Yes” (Figure 5.6), the application will be prefilled with your previously-
entered application information; you can still edit the prefilled information in the
application.

Voluntary Qualified Importer Program

You may pre-fill your application with the information submitted in your last VQIP application. You will need to review the entire application to
ensure it is accurate. Would you like the system to pre-fill your application?

® Yes No

Figure 5.6 — Renew: Create Application (“Yes”)

If you choose “No” (Figure 5.7), the previously-entered application information will not
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be prefilled. All the application information must be entered.

s
Voluntary Qualified Importer Program

You may pre-fill your application with the information submitted in your last VQIP application. You will need to review the entire application to
ensure it is accurate. Would you like the system to pre-fill your application?

Yes ® No

Figure 5.7 — Renew: Create Application (“No”)

The “Next” button displayed at the bottom of the page will be activated once an option is
selected (Figure 5.8).

Voluntary Qualified Importer Program

You may pre-fill your application with the information submitted in your last VQIP application. You will need to review the entire application to
ensure it is accurate. Would you like the system to pre-fill your application?

(® Yes No

— [

Figure 5.8 — Renew: Create Application (“Next")

Click the “Next” button (Figure 5.8) to begin editing or adding the application
information. The system will display Section A, “Applicant and Firm Information” (Figure
5.9).

5.3 Section A: Applicant and Firm Information
Applicant firm information and contact information are pre-filled based on your OAA
information. Though pre-filled, you may edit the following two questions, as necessary:
e “A benefit of VQIP is that FDA will post a publicly available list of approved VQIP
importers on FDA's VQIP Web page. Do you agree to have your name listed on
this publicly available list?”
e “Are you a C-TPAT Tier 2 or 3 member?”
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VQIP Home »

‘ ‘ Section B Section C Section D Section E Section F Section G
Section A: Applicant and Firm Information
This document is the application form for participation in FDA's Voluntary Qualified Importer Program (VQIP) in accordance with section

806 of the Federal Food, Drug, and Cosmetic Act (FD&C Act).

A benefit of VQIP is that FDA will post a publicly available list of approved VQIP importers on FDA's VQIP Web page. Do you agree to have your
name listed on this publicly available list ?
(® Yes No

This page displays your account information that was submitted with the VQIP application. To view or update your current account
information click the FURLS Home link in the upper right corner and then select "Edit Account Profile.”

Firm Name Name Contact Number
Telephone Mumber:
Ext:

Firm Address Email Address

Fax Number:

Web Address
DUNS Number

C-TPAT Status
Are you a C-TPAT Tier 2 or Tier 3 member?

Yes (® No

Figure 5.9 — Renew: Applicant and Firm Information

After you have completed Section A, you may select “Next” to navigate to Section B.

5.4 Section B: Foreign Supplier Verification Program (FSVP) and
Hazard Analysis and Critical Control Point (HACCP) Importer
Information

In this section, the system will display a table containing the previously submitted
FSVP/HACCP Importers (Figure 5.10).
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VQIP Home » SectionA »

Section A ‘ ‘ Section C Section D Section E Section F Section G

Section B: Foreign Supplier Verification Program (FSVP) and Hazard Analysis and
Critical Control Point (HACCP) Importer Information

Provide the following information about the FSVP or HACCP importer subject to the relevant FDA regulations for each food, if you are not the FSVP or
HACCP importer. The relevant regulations are those on (1) FSVP (21 CFR part 1 subpart L), (2) importation of juice processed under a hazard analysis and
critical contrel point (HACCP) system (21 CFR 120.14), or (3) importation of fish and fishery products processed under HACCP (21 CFR 123.12). Certain
categories of foods are not coverad by FSVP. For more information, see https:/fwww fda govidownloads/Food/GuidanceRegulation/FSMAUCMAT2461 pdf.

Mote:

If you want to delate an FSVP or HACCP Importer, you first need to remove the associations to foods in Section E. If you would like to receive benefits for
those foods in the future, you will need to add another FSVP or HACCP importer.

FSVP/HACCP Importer Contact(s)

Firm Name DUNS Mumber Firm Address Type of Importer Action
FSVP S QI
Add Contact
Type of Importer
Pleaze Select One -

Figure 5.10 — Renew: FSVP/HACCP Importers

You may choose an FSVP/HACCP Importer from the table to edit, view, or delete. To do
S0, select the corresponding icons from the “Action” column (Figure 5.11).

FSVP/HACCP Importer Contact(s)

Firm Name DUNS Number Firm Address Type of Importer Action
FSVP LS Qm

Figure 5.11 — Renew: FSVP/HACCP Importers - Action Column

You may also include additional contacts by selecting the “Type of Importer” from the
drop-down (Figure 5.12). For step-by-step instructions on how to add an FSVP/HACCP
Importer, refer to Section 2.2.

Add Contact
Type of Importer

Please 3elect One v

FSVP
HACCP
Both

Figure 5.12 — Renew: FSVP/HACCP Importers - Select a Type of Importer
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5.5 Section C: Quality Assurance Program

In this section, the system will display a table containing previously submitted
attachments (Figure 5.13). You will have the ability to view or delete previously
submitted attachments and edit previously submitted comments.

VQIP Home » SectionA » SectionB »

Section A Section B ‘ | Section D Section E Section F Section G
Section C: Quality Assurance Program

Attachment(s)

See Agency's document entitled "FDA's Voluntary Qualified Importer Program Guidance for Industry” for additional explanation of the documentation to be
provided.

File Name Date of Upload Comments Action
2015-11-08 Edit / View
Add Attachment
Note:

1. Allowed file types are pdf, png, jpeq, gif, bmp, jpg. jpe, jfif, tif, tiff, doc, docx, ppt, xIs, xlsx, txt, pptx, rif.
2. Maximum file size allowed is 50 MB per file.

Figure 5.13 — Renew: QAP - Attachment(s) Table

You may add more files to your application by selecting “Browse” (Figure 5.14). The
system will open a dialog box where you can select the file(s). For step-by-step
instructions on how to add an attachment, refer to Section 2.3.

Add Attachment

Note:
1. Allowed file types are pdf, png, jpeg. gif, bmp, jpg, jpe, jfif. tif, tiff, doc, docx, ppt, xs, xsx, tt, pptx, rif.
2. Maximum file size allowed is 50 MB per file.

+ Browse

Figure 5.14 — Renew: QAP - Add Attachment

5.6 Section D: Filer/Broker Information

In this section, the system will display a table containing the previously submitted
Filer/Broker(s) (Figure 5.15).
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VQIP Home » SectionA » SectionB » SectionC

Section A Section B Section C ‘ ‘ Section E Section F Section G

Section D: Filer/Broker Information

The filer/broker is the person responsible for (1) submitting entry and entry summary data on the food into the Automated Commercial Environment (ACE)
and submitting import documents into the International Trade Auxiliary Communication System (ITACS) or through CBP's Document Imaging System (DIS).
You should only use paperless filers/brokers who received acceptable results during their last FDA Filer Evaluation. You may also obtain information about a
filer/broker's compliance status from FDA Filer Evaluation Outcomes at:

hitps:/hwww fda. gov/F orindustry/impertProgram/ActionsEnforcement/ucm459491. hitm.

Filer/Broker Information

Firm Name DUNS Number Firm Address Action
QT

Add Filer/Broker

Do you have a DUNS Number for your Filer/Broker?
Yes No

Figure 5.15 — Renew: Filer/Broker

You may choose a Filer/Broker from the table to edit, view, or delete. To do so, select
the corresponding icons from the “Action” column (Figure 5.16).

Filer/Broker Information

Firm Name DUNS Number Firm Address Action
QW

Figure 5.16 — Renew: Filer/Broker - Action Column

You may add additional Filer/Brokers by selecting “Yes” to “Do you have a DUNS
Number for your Filer/Broker?” (Figure 5.17). For step-by-step instructions on how to
add a Filer/Broker, refer to Section 2.4.

Add Filer/Broker

Do you have a DUNS Number for your Filer/Broker?
Yes No

Figure 5.17 — Renew: Add Filer/Broker
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5.7 Section E: Foreign Suppliers and Foods

In this section, the system will display a table containing the previously submitted
Foreign Supplier(s) (Figure 5.18).

VQIP Home » SectionA » SectionB » SectionC » SectionD »

Section A Section B Section C Section D ‘ ‘ Section F Section G
Section E: Foreign Supplier Information

Foreign Supplier Information

Provide the information for each Foreign Supplier of food for humans or animals that you will import under VQIP. Once a Foreign Supplier has been added to
your VQIP application, you will have the opportunity to add foods from that Foreign Supplier.

I affirm that the foods | include in this application meet relevant FDA food labeling regulations.
Foreign Supplier(s)
Firm Name DUNS Number Firm Address Action

] _ _ SQOQETD

-

Add Foreign Supplier Information

Do you have the DUNS Number for the Foreign Supplier? OR =< Add me as a Foreign Supplier

Yes No

Figure 5.18 — Renew: Foreign Supplier Information

You may choose a Foreign Supplier from the table to view or delete. To do so, select
the corresponding icons from the “Action” column (Figure 5.19).

Foreign Supplier(s)
Firm Name DUNS Number Firm Address Action
0 _ : M

Figure 5.19 — Renew: Foreign Supplier Information - Action Column

To select certifications and associate foods to the respective certifications for a Foreign
Supplier, you must select the edit icon from the “Action” column displayed in the table
(Figure 5.19).

It will list all the valid certifications available for the selected Foreign Supplier.
Select the desired certifications from the table and then select the food(s) you
will import from the Foreign Supplier. For step-by-step instructions on how to add
certifications and associate foods, refer to Section 2.5.

You may add additional Foreign Suppliers by selecting “Yes” to “Do you have the
DUNS number for the Foreign Supplier?” or “Add me as a Foreign Supplier” button
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(Figure 5.20). For step-by-step instructions on how to add a Foreign Supplier, refer to
Section 2.5.

Add Foreign Supplier Information

Do you have the DUNS Number for the Foreign Supplier? OR 4 Add me as a Foreign Supplier

Yes No

Figure 5.20 — Renew: Add Foreign Supplier

5.8 Section F: Comments

In this section you may provide comments regarding your application. You may use
this space to further explain information you included in your application or to explain
anticipated changes that may impact your application (Figure 5.21).

(2=

VQIP Home » SectionA » SectionB » SectionC » SectionD » SectionE »

Section A Section B Section C Section D Section E ‘ ‘ Section G

Section F: Comments

You may wish to provide comments here regarding upceming anticipated changes that may impact your application. Future communication may be directed
to us using the email and phone contact information provided. Fer exampls, you have provided current food safety and security pelicies and procedures in
your application. If you are aware of changes in your policias and proceduras that would impact one of the foods covered by your application in 6 months,
you could use this section to provide nofification of this upcoming change.

Comments (Optional)

Enter application comment here

4000 characters remaining.

Figure 5.21 — Renew: Comments

Once you have finished, you will have completed Section F. Select “Next” to navigate to
Section G.

5.9 Section G: Summary

Review your application before submitting it for processing (Figure 5.22 and 5.23).
Selecting “Edit” in the upper right corner of each section prompts the corresponding
data entry screen from which you can edit and save changes.
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VQIP Home » SectionA » SectionB » SectionC » SectionD » SectionE » SectionF » Section G

Section A Section B Section C Section D Section E Section F Section G Section H

Section G: Summary

Section A: Applicant and Firm Information # Edit

A benefit of VQIP is that FDA will post a publicly available list of approved VQIP importers on FDA's VQIP Web page. Do you agree to have your
name listed on this publicly available list ?

Yes

Firm Name Name

Firm Address Contact Number
Telephone Number:
Ext:

Web Address Fax Number:

Email Address
Are you a C-TPAT Tier 2 or 3 member?

No

DUNS Number
Section B: Foreign Supplier Verification Program (FSVP) and Hazard # Edit
Analysis and Critical Control Point (HACCP) Importer Information
Firm Name DUNS Mumber Address Type of Importer Action
FSWP Q
Section C: Quality Assurance Program # Edit
File Name Date of Upload Comments

2018-11-08

Figure 5.22 — Renew: Application Summary, Part 1

Page | 57



Section D: Filer/Broker Information

Firm Name DUNS Number Firm Address Filer/Broker Code

Section E: Foreign Suppliers and Foods

Firm Name DUNS Number Address

Section F: Comments

Mo comments entered

@ Previous

# Edit

Action

Action

o=

# Edit

# Edit

Figure 5.23 — Renew: Application Summary, Part 2

5.10 Section H: e-Signature

An e-Signature is the electronic equivalent of a hand-written signature. Please read the

statement carefully.

Acknowledge you have read and approved it by providing your e-signature and date at

the bottom of the page (Figure 5.24).

Select “Submit” to submit the application for processing.

You may also provide the names and titles of individual who assisted with completion

of the VQIP application.
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[ 7 JES
VQIP Home » Dashboard ¥ SectionA » SectionB » SectionC » SectionD » SectionE » SectionF » Section G
>

Section A Section B Section C Section D Section E Section F Section G ‘ ‘
Section H: e-Signature

Please read the following statement carefully, then acknowledge that you have read and approved it by providing your e-Signature and date at the bottom of
the page. An e-Signature is the electronic equivalent of a hand-written signature.

| am the VQIP Applicant. By signing this application, | certify that all information provided in support of my application is true and correct to the best of my
knowledge. | understand that misrepresentations and omissions will constitute sufficient grounds for rejection er subsequent revocation of my participation in
the program and may constitute a violation of 18 U.5.C. 1001.

Name of VQIP Applicant Title of VQIP Applicant Date
2019-11-08

Names and titles of Individuals that assisted with completion of the VQIP application (Optional)

Figure 5.24 — Renew: e-Signature Page

5.11 Application Confirmation
The following message will appear, indicating that your application was submitted
successfully (Figure 5.25).

Confirmation

Thank you for submitting your VQIP Application. The system is currently scanning the files you uploaded. Until the scan is complete, your VQIP

application status will display as "Pending.”
Click here to view your VQIP application status, application number, etc., on the VQIP dashboard.

Figure 5.25 — Renew: Confirmation Message
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